	Criminal Justice & Security Institute of Virginia (DCJS #88-1503)

STUDENT DATA/ENROLLMENT FORM

	Attention Students:  Please print ALL information neatly.  Your failure to do so will result in a $5.00 administration fee for any re-typing of our forms and/or certificates.  This may also result in a delay of your certification with DCJS.

You may either mail this form to CJSI-VA, 520 Industrial Park Drive, Newport News, VA 23608 or fax to 757-872-4058.

	

	

	
	
	
	

	
	
	
	

	Last Name
	First Name
	 
	Middle Name

	
	
	
	

	
	
	
	/          /

	Social Security # or DCJS 99-#
	Home Phone Number
	Work/Cell Number
	DOB (mm/dd/yr)

	
	
	
	

	
	
	
	

	Email Address
	 
	 
	 

	
	
	
	

	
	
	
	

	Address
	City/Town
	State
	Zip Code

	
	
	
	

	
	/          /
	/          /
	

	Course Title 
	Start Date
	End Date
	Times

	
	
	
	

	
	
	
	

	Agency/Department/Company Name
	
	 
	 

	PRIVACY ACT/TUITION PAYMENT/SAVE HARMLESS AGREEMENT: 
	

	My signature below certifies that I have read, understand and agree to the following:

	1.  CJSI-VA, its staff and instructors assume No Liability whatsoever for any injuries, accidents or damages to persons or property resulting from the application, adoption or utilization of any tactics, procedures, training techniques, or other type of information presented or implied in any training course attended by me.

	2.  My personal/direct responsibility is to become familiar with and adhere to all local, state and federal laws pertaining to the subject matter of any course attended by me.

	3.  This information (protected by the 1974 Privacy Act) is for CJSI-VA internal staff use only, not to be released to any outside agency, or person, without my prior written consent.  There will be a $10.00 administrative fee if I request copies of lost or damaged documents from CJSI-VA files.

	4.  Tuition is my personal responsibility.  I agree to immediately pay CJSI-VA for any/all training received should my employer fail to honor an invoice submitted on my behalf.  Tuition is non-refundable; however, it may be credited to a future class with CJSI-VA Training Director's approval and payment of a $10.00 administrative fee.

	5.  I understand each of the fees explained above and restated here:
	

	
	$5.00 for re-typing of forms due to illegibility
	

	
	$10.00 for requesting copies of lost or damaged forms
	

	
	$10.00 for moving to a different class
	

	
	
	
	

	
	
	
	

	
	Student Signature
	 
	Date

	
	
	
	

	Paid or Invoice To
	 
	 
	 

	Circle paid if course has already been paid for (proof of payment required) or complete Invoice To section.
	

	
	
	
	

	Total Fee:
	Total Fee Paid:
	Balance Due:
	Date:

	
	Employee Signature
	 
	 


